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22. februar 20232

Click here for applying for Pre-IB. Remember also to
upload our Pre-IB and IB application form from our
website. 

If applying for IB Diploma Programme, you only have 
to apply via optagelse.dk if you will also apply for
Danish educations (stx, hhx etc.).



22. februar 20233

Click here to log-in if you do
not have MitID or NemID.

Click on the green box if you
have MitID/NemID. 



22. februar 20234

Click here to log-in if you do
not have MitID or NemID.

Click here to get access to the parent confirmation form 
which you have to upload if you do not have MitID/NemID. 



22. februar 20235

Enter your phone number
here.

Enter the code that you have
received via sms and click on
”Log på”.

Your application will be linked to your
phone number. If you log out, you can
get access to your application again by
requesting a new code with your phone
number. 



22. februar 20236

Click here for Pre-IB or IB



22. februar 20237

Click here for Pre-IB or IB



22. februar 20238

Click here for applying for Pre-IB. 

If applying for IB Diploma Programme, you only have 
to apply via optagelse.dk if you will also apply for
Danish educations (stx, hhx etc.).



22. februar 20239

Click on the school which
you wish to apply for as 
your first priority



22. februar 202310

Click here to upload your
latest report card

Then click ”Næste” (”Next”), also on
the following pages….



22. februar 202311

Click here to upload
additional documents, eg.
Letter of recommendation
etc. 

NB! You have to upload a
signed parent confirmation
form if logging in with sms
code, see slide 4. 



22. februar 202312

Click ”Nej” if you apply for 
Pre-IB but are not either an 
elite sports student or have a 
handicap.



22. februar 202313

Click ”ja ” if you are in a 
situation where you have 
either a handicap or are an 
sports elite student.



22. februar 202314

Click ”Ja” (”Yes”)



22. februar 202315

Click ”Ja” (”Yes”) here if you
have special needs. 



22. februar 202316

Click here to enter personal
data (name etc.).



22. februar 202317

Click on ”Rediger” (”Edit”) here to enter
personal data (name etc.):
- ”Navn” = Name
- ”Fødselsår” = Birth date
- ”Bopælsland” = County of residency
- ”Mail” = e-mail address
- ”Telefon” = Telephone number



22. februar 202318

Click here to enter 2nd and
3rd priority schools



22. februar 202319

Click here to submit your
application when you have
finished it. 
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